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1. Group ‘A’ R IT X R AGHh =)

Basic skill and knowledge in English

a. Simple sentence translation (English to Nepali and/or Nepali to English)
b. Fill in the blank (article, preposition, adjective, verbs, adverbs)

2. Group 'B' (RIIXIAGHh =Y)

a. Simple sentence making
b. Word Meaning
¢. Matching different words according to their suitable words/groups
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R i @vs (3 9% x 3 ITH =R)
(%) Tfara
(@) TLATRT
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(1) ATT, T
() T TS

@uE “g” faaTa Agifeaeh T, ATHT ATT qAT Sifgeh eI — Yo TSh

(37) grfeaeh = (30 9 x 8 IgH = 30)
1. Computer Fundamentals
1.1. Introduction to Computer
1.2. Overview of Computer System:
1.2.1. Introduction to Hardware
1.2.2.Introduction to Software
1.3. Introduction to Folder and File
2. Windows
2.1. Basic Windows Element: Desktop, Taskbar, My Computer, Recycle Bin, etc.
2.2. Starting and Shutting down Windows
3. Word Processing
3.1. Concept of Word Processing
3.2. Creating, Saving and Opening the documents
3.3. Menu, Toolbars, Status bar, Rulers, Scrollbars, etc.
3.4. Copying, Moving, Deleting and Formatting Text
3.5. Finding and Replacing Text
3.6. Familiar with Devanagari Fonts
3.7. Creating lists with Bullets and Numbering
3.8. Creating and Manipulating Tables
4. Electronic Spreadsheet
4.1.  Concept of Electronic Spreadsheet
4.2.  Cells, Rows, Columns, Worksheet, Workbook and Workspace
4.3.  Creating, Opening and Saving Work Book
4.4. Menu, Toolbars, Status bar, Rulers, Scrollbars, etc.
4.5.  Editing, Copying, Moving, Deleting Cell Contents
4.6. Formatting Cells (Font, Boarder, Pattern, Alignment etc.)
4.7.  Using Simple Formula
4.8.  Sorting and Filtering Data
4.9. Inserting Header and Footer

4.10. Page Setup, Previewing and Printing



5. Presentation System
5.1. Introduction to presentation application
5.2. Creating, Opening & Saving Slides
5.3. Formatting Slides
5.4. Slide Show
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TTRTTeHeh TerT (Practical Examination)

S.N. Topics No. of Questions Marks Time (Minutes)
1 Devnagari Typing 1 15 15
2 English Typing 1 5 5
3 Word Processing 1 15
4 Electronic Spreadsheet 1 10 40
5 Presentation System 1 5
Total 5 50 60

5. SRATTTCHe: TIETHT HeWRT g1 SHEARATs AT SF=aaidl TIHT HewrT TS | JARTcHsh et
JTTIgeh ST T SFHEAREEh! HIA i SUR! TIETh! TS ST ol STTgehohl SATETCT
AT FTEN THETH TRTRI THAD |

3. SRINTIeHe, GLieqTsh! T¥eh! EhAT IhUHT &0 JGHHR HUH! THISHT g5 o1 §3 Heal a! THEw HIeT
R B |

e:- W Seciiad f8.H. 8 T R S[ETe%eh! TANTIcHe, TiaTTeh! SR TRIRTE (T) FHINH 870 |




gRivTe-(%)

TTaIferes el OHE A=aid O SUTHE dWhehl TTTTereh Tedt a1 Ugeh!

300 o ey 3.2 foR s, ST

ER ) e | TS FEw | fesu | gaem T | Rudede | s
FUIEED R0 %0 %0 %0 g0 %0 30 %00
I UTSw ¢ ¥ ¥ ¥ ¥ ¥ 93 ¥o

ANC:- 5 T SHEHT ST g SFHEITRATS | 73T Ufed T SH-CHT T TS & |

() 300 (A E) fex S
9. TEHH! ATRT AHaTarer ;‘: ?joo AfgETeRT ST TwaTAfer
q. XY HeRUE IT G H=aT HH R0.00 LY, HehUE 9T E1 H=aT FH
2. ¥\ YhUg G 8¢.00 Yo HhUg TH
3. ¥R YehUs g+ 28§.00 LR Hehlg 9+
X, U8 TahUS g 9%.00 &8 ThUS T
<. L3 HhUs ¥ gR.00 &3 HhUs U+
% LY TohUg gF 90.00 &Y, HohUg IH
o, 4& AehUe T ¢.00 €0 Uhue e aw
5. | Y& G wRT AT &lo HoRU WAl WGl
R) ds I
FA. e e 55‘”‘;'3“' s afgeet enfir g
q. 9 Tthe Tw o1 |v=aT HITr 90,00 9 3 Tthe T o1 | ATTYT
2. 9 Tthe gF T ¢80 28 fohe T
3. 93 fthe oy .00 90 fthe gy
X 2 fhe &y 440 Q fthe &y
Y. 99 fthe o ¥.00 ¢ e am
& | 2% foheEm T TEe AT ¢ Toheeed of T g
T UeHET I T U3
(3) BTS 170
. W/Higﬂl 3
®.H. TEehR! AT 3ATS > 20.00 HiEATRT ATHT TS
q. ¥4 The vy 90,00 3.4 e o
2. ¥ fthe v ¢.00 3 fhe oy
3. 3.4 T omy §.00 .y e am
X, 3 e am ¥.00 3 TR amm
£ | 3 ToheEe ui T TEe il R Toheam Ui T THe
o TERaT T T U1




(%) T ama

.. UEYRT AT Ueeh g‘m/ﬁ‘%a‘r AigeTTeRt e uew
~ 3Hh: $o0.00
9. R0 U a1 AT =T A 90.00 %, T2 9T | =T A1
2. 9¢ U g ¢.00 9.9 U g
3. 4 UZh GH §.00 ¢ 9h 9
X, ¢R qch 9 ¥.00 & Ucch W
Y. %R U< THT T T TG AT U U2k T U T T8
(%) T8 9
— R S— e/t S A—
~ 3feh: 0.00
9. R0 U 1 @Y 9T H1fr 20,00 9% Tk o |l =<1 |1
2. 209 e T ¢.00 %% U
3. 9% U gr €.00 ¢ IS G
X, $o Ucch @HF %.00 ¥ Ucch W
Y. 8 0 Yo W U T4 THeH AT ¥ T2k TR O T T8
(&) o s1a/qer era
_— o e e Towmtee -
~ 3Th: fo0.00
q. %R U a1 AT =T 7Y g0.00 3 U o G =T 1y
2 %0 U g ¢.00 R Ueh T
3. ¢ UZh g+ §.00 % UZsh 9
X, 4 geHh av %.00 30 HHTS AW VST T
Y. U Uk G O T T8 AT 3o UehUS T T U TeH
(9) 3.3 f.for. (R wgen) St
9. 9% foee ar oy e | 30.00 8¢ Toee s |y aer e
2 9 fire o R§.00 9% fire oF
3. 9§ Tide g Ro0.00 o Tt g
2 % fre g ?8.00 ¢ fime oy
K. ¢¢ Tomie i gR.00 2 fme N o
% § ¢ T a1 et AT 3R fiFe weT a1et




aRivTE (@)
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